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Petition for Appeal Form
Submit completed forms to the Senior Project Coordinator within 3 school days of missed deadline or “failed” component. Petitions for Appeal must include attached Complaint Details sheet.
Student Name: ______________________________________________________________________
Senior Project Topic: _________________________________________________________________
Title of Research Paper: ______________________________________________________________
On-Campus Mentor: _________________________  Project Advisor: _________________________
Component Appeal Requested (circle):  PAPER    ACTIVITY   PORTFOLIO     PRESENTATION
Request Initiated by (if not by student): __________________________________________________

Relationship to Student: ______________________________________________________________

Address: ___________________________________________________________________________

City: ___________________________  State: __________________  Zip Code: _________________
Phone: (_____)__________________   Email: _____________________________________________
I have discussed this Petition for Appeals Fore with my child and understand that the Advisory Board will decide one of the following:
1. If the appeal is granted, the student will be given an opportunity to fulfill the requirements of the component.  New deadlines will be determined by the Advisory Board.
2. If the appeal is not granted, the student will be withdrawn from the Senior Project.

Parent/Guardian Signature: ________________________________________  Date: ______________

For Official Use Only
Received by: _________________________________________________________  Date: ________________

Date and time of review: _____________________________________________________________________
□  Approved                         □  Unapproved                 Date of Notification: __________________________
Comments:
Senior Project Coordinator Signature: ________________________________________  Date: _____________
Petition for Appeal – Complaint Details
(Please comment on each question below and print clearly or type your answers.)

1. Were you able to discuss this work with your On-Campus Mentor or the Senior Project Coordinator to review the evaluation/grade?          Yes                  No          
Please explain, use the back of this paper if necessary.

2. Did you refer to the grading rubric to ensure you met all component requirements and expectations?  Please explain, use the back of this paper if necessary.

3. What do you understand to be the general reason(s) for the grade/evaluation earned?

4. What are the reasons for your appeal request? Be specific. Cite page numbers, draft notes, etc. Please use the back of this paper if necessary.
5. Detail the process you followed to complete the above circled component. Include a copy of your On-Campus Mentor logs, Work logs, draft/progress notes, etc. as evidence of the work associated with this component.

6. In your opinion, how could your work have been improved to meet the requirements detailed in the component’s grading rubric.

7. Detail any extenuating circumstances that should be considered.

8. Do you have any other comments concerning this request?

Signature of Complainant: __________________________________  Date: __________________
Revised 08/18/2014








